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Distance Learning 

 

In accordance with the Minnesota Department of Education Guidance on Distance Learning 

Tesfa International School has created the following Distance Learning Plan to ensure that 

every student at Tesfa International School receives an equitable education and has equal 

access to appropriate educational learning, materials and instruction during the COVID-19 

pandemic. 

 
Tesfa International School will utilize Google Classroom as a primary learning management 

platform. Students in grades Kindergarten - 2nd grade will also use SeeSaw as a learning 

management platform. 

 

Teachers will interact on a daily basis with students using Google Meet as a primary format to 

connect with students. Extensive lesson plans have been developed for the first two weeks of 

distance learning for each grade and lesson plans for future weeks of distance learning are in 

various stages of planning and development. 

 

Instructional Materials Pick-up 

Distance Learning iPad and materials were distributed on Wednesday the 18th of March and 

Thursday, March 19. All parents were contacted and asked to sign up for a time slot to come to 

Tesfa International School to pick up items for distance learning. Times were staggered based 

on planning for social distancing. Only immediate family members and teachers were permitted 

to be in the room.  In the event that families were unable to pick up items for distance learning, 

Mr. Jonas delivered those materials, Ipad, and assignments to families over spring break the 

week of March 23-27.  All students had received iPads and learning materials by March 25. 

 

As students and parents picked up materials they were provided training in accessing learning 

platforms and programs with the expectation that all students and families are fully prepared to 

access all content on March 30, 2020. 

 
 
Childcare for Essential Workers  

As part of the state's response to the spread of the COVID-19 virus, Governor Walz has directed                 
school districts to provide school age care for children of healthcare and emergency             
workers.Tesfa was in immediate communications with families inquiring about child care           
programming for emergency workers. Currently, three families have been identified that meet            
the criteria and require child care. These students will participate in Distance Learning at Tesfa               



while supervised by a Tesfa staff member. The students will be separated into multiple              
classrooms to maintain social distancing as much as is feasible. 
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Nutrition 

Each Tesfa family was contacted and asked if they would benefit from food service. 55% of 
families responded that they would like school breakfasts and lunches delivered to their homes. 

These families will have breakfast and lunches delivered directly to their places of residence by 
one of our contracted service bus drivers. 

 

 

Health and Wellness 

Tesfa will follow the Department of Health’s guidelines regarding staff reporting to work, which 
includes not asking staff to report to work based on higher risk status or other conditions. 

Teachers at Tesfa will be addressing concerns over COVID-19 with their students as part of               
their distance learning plans. Teachers will also be continually communicating with families of             
their students, through Google Meet, texts and phone calls.. Additionally, office and            
administrative staff members will be regularly informing families, community members,          
volunteers, and contractors, about ways to remain safe during this time.  

 

Mental Health Support Resources 

Tesfa will promote mental and physical health as outlined by the Minnesota Department of              
Education. Teachers will closely monitor on-line interactions of students occuring within the            
learning platforms. Tesfa will address any bullying issues per school policy for both harassment              
and appropriate use of technology.   

 

 

Attendance and Truancy 

Tesfa will measure attendance by having teachers monitor work completion and contact with 
students on a daily basis  Attendance will be recorded daily based upon student participation 
and parents of students that are marked absent will be contacted within 24 hours. 
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Special Education Services - IEP or 504 Plan 

In accordance with Minnesota's Department of Education Distance Teaching and Learning 

Implementation Guidance document Tesfa International School will follow the Distance 

Learning Plan to ensure that every student receives an equitable education and has equal 

access to appropriate educational learning, materials and instruction during the COVID-19 

pandemic. Tesfa International School ensures that students with disabilities will continue to 

receive specialized instruction and related services through a distance learning model to meet 

their needs as identified in their IEP. The distance learning model includes equitable access to 

specialized instruction and related services for students with disabilities so that they have 

access to general education standards and continue to demonstrate progress toward the 

general education standards and IEP goals. Our distance learning plan will effectively support 

the unique learning and teaching needs of all of our students, including the ability to provide 

differentiated instruction as well as one-on-one support for students who need it. Regardless of 

where the learning is happening, support is identified on our student’s Individualized Education 

Program (IEP) and those supports will continue to be implemented through the distance 

learning plan by our special education teachers, paraprofessionals, and related service 

providers. The distance learning plan is secure and will not allow for the release of protected 

student or staff information.  

Tesfa International School has established the following Distance Learning Plan to continue to 

provide students with disabilities a Free and Appropriate Public Education (FAPE) during the 

Coronavirus Covid-19 Outbreak. Our planning period began on Friday the 13th of March. During 

the eight-day school closure, Tesfa International School collaborated with general education 

teachers, paraprofessionals, parents, Indigo, and related services providers to develop a 

distance learning delivery model plan that will provide instruction to all students through 

distance learning. We followed the MDE’s Guidance Document process that was described in 

detail in the Minnesota Department of Education’s (MDE’s) Guidance Document, available on 

MDE’s COVID-19 Updates webpage. Tesfa International School will have their learning plan 

completed and posted on the websites by March 30, 2020 https://tesfainternationalschool.org. 
During the eight-day statewide temporary closure of all public schools, there were no 

instructional services provided to students.  

 

As part of the eight-day planning period, the special education team planned and addressed 

different service delivery methods, such as learning platforms and tele-therapy. During the 

eight-day period, the special education team including paraprofessional and related services 

https://education.mn.gov/mdeprod/idcplg?IdcService=GET_FILE&dDocName=MDE032084&RevisionSelectionMethod=latestReleased&Rendition=primary
https://education.mn.gov/mdeprod/idcplg?IdcService=GET_FILE&dDocName=MDE032084&RevisionSelectionMethod=latestReleased&Rendition=primary
https://tesfainternationalschool.org/


providers, school psychologist were focused on developing Tesfa International School distance 

learning plan model and taking into consideration the elements set forth in MDE’s Guidance  
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Document. The eight-day period does not count as a “school day,” because students are not 

receiving instruction during this period. Accordingly, Part B evaluation timelines would not 

count the eight school day period that schools are temporarily closed in order to develop their 

distance learning plans. All IEP team meetings were postponed during the planning period. 

Tesfa International School will conduct all IEP team meetings virtually. 

    

During the planning week, special education teachers and paraprofessionals collaborated on 

distance learning practices. We provided training to staff, students, and parents/guardians on 

implementation of the distance learning model and Tesfa’s expectations. Additionally, our 

special educators are working closely with the  general education teachers to support general 

education coursework as well as to schedule direct instruction to meet IEP service minutes. 

 

Due Process: During the eight-day statewide closure Tesfa, focused on determining processes 

for evaluation timelines in the event of extended school closures due to COVID-19. If this 

results in the 45 calendar timeline not being met, then the exceptional circumstances language 

in the Part C regulations would be applicable. See 34 C.F.R. § 303.310. There will be no further 

contact from the special education fiscal monitoring team during the eight-day closure period 

to provide LEAs with the time to focus on their distance learning plans. During the eight-day 

closure it is recommended that all LEAs maintain current time and effort processes. IEP teams 

were not required to meet in person while schools are closed. IEP teams may continue to work 

with parents and students with disabilities during such school closures and offer advice, as 

needed. If an evaluation of a student with a disability requires a face-to-face meeting or 

observation, the evaluation would need to be delayed until school reopens. Evaluations and 

reevaluations that do not require face-to-face assessments or observations may take place 

while schools are closed, if the parent consents.  
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Online Learning Service Delivery Planning 

 

Current Assessment: Special Education Teachers and paraprofessionals have access to 

MacBooks and Ipads with headphones and the internet that will allow for the distance learning 

online special services to be delivered. Teachers currently have access to the Google 

Classroom/Meet online learning platforms. All Special Education team members are required to 

track services on Sped Forms and will be required to track direct services minutes missed. The 

amount of additional services required after the break would be determined in a manner 

similar to calculating the need for compensatory education services or ESY.  

Special Education Paraprofessionals: All paraprofessionals have been issued Macbooks with 

internet access to continue to provide distance learning support to student IEP goals and 

objectives. 
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The Minnesota Department of Education has provided the following information in regards to 

Paraprofessionals work day.  

In addition to assisting with staffing your school-age care program for emergency workers and 

assisting in the delivery/distribution of meals to students, there are many ways to incorporate 

paraprofessionals into your distance learning planning and programming. Here is a list to help 

get started  

● Organize student work to send home. 

● Develop sensory activities that can be done at home. 

● Plan movement activities that can be done at home for a break. Create videos to 

demonstrate. 

● Compile a list of online resources that can be sent home to parents in categories to 

supplement activities (music, reading, movement, etc) for parents needing additional 

supports. 

● Write specific directions for the art projects (aligned with standards) developed by the 

teacher. 

● Create a finished product and take a picture. 

● Assist with uploading documents to online platform, if using one. 

● Read and record books that will be utilized for courses. 

● Read aloud and record any other content that will be used by teachers (tests, 

worksheets, etc.). 

● Daily inspiration, quote, or video to include in correspondence. 

● Work with mental health team to provide extra supports and outreach to high-need 

students. 

● Pick a functional skill and teach it. Create instructions (a written version and a picture 

version) so that teachers can use that to incorporate into other lessons. Record 

completing that functional skill. 

● Create fun activity packets that support the learning standards (word searches, cross 

words, math sheets, etc.). 

● Create mystery reader videos or general story time videos. 

● Write notes to be sent home to students so they remember we care, are thinking of 

them. 

● Schedule online meet and greets for check-ins and support learning if questions. 

● Spend time learning the technology your school staff is using, help others learn as 

needed. 



● Find supports for students to use technology or help with technology work-arounds 
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Learning Management Platforms: Tesfa International School will utilize Google Classroom as a 

Learning Management Platform. Online Meeting Platforms are HIPAA compliant. Google Meet 

is HIPAA compliant. Google Hangouts chat video is not HIPPA compliant, so we will not utilize it 

. Related service providers such as Speech/Language and Occupational Therapist will need 

confidential meeting rooms online to provide services in a tele-services. No special education 

staff member or direct service provider will be physically in the same location for the provision 

of specialized instruction or related services. 

Related Service Providers: Mr. Alexander Westenbroek (Speech Language Pathologist) and Ms. 

Stacey DeSouza (Occupational Therapist) are Tesfa International School contracted related 

service providers. They have access to portable devices and online meeting (Zoom) /learning 

platforms. If they need other equipment, such as a headset, that will be required to provide the 

related service they will contact Ms. Jennifer Reeck, Special Education Coordinator asap.  

 

Telepractice: A speech language Pathologist (SLP) must be licensed in both the state where 

they are located when providing the service and the state where the child is located at the time 

of service delivery.to provide direct services via telepractice for a Minnesota school district.To 

clarify licensing requirements, SLPs who are licensed by the Minnesota Professional Educator 

Licensing and Standards Board (PELSB) and will do distance learning with the options outlined 

in the MDE Guidance do not need a Minnesota Department of Health (MDH) license. They will 

be utilizing distance learning in conjunction with other school staff and will not be doing 

telepractice in a health care setting.There is nothing in current Minnesota statute, federal 

regulations or in ASHA documents that would require SLPs to have their Certificate of Clinical 

Competence (CCC) for providing speech language pathology services via telepractice. 
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English Learners 

Tesfa International School will be meeting the requirements of English Learners educational            
needs through distance learning. The EL teachers have partnered with classroom teachers to             
plan EL supports and instruction. EL teachers will provide options to students for English              
language development instruction that are additional to mainstream instruction. This additional           
instruction will provide opportunities for students to grow in their English language proficiency.             
Language instruction will be aligned to grade level standards.  

 

EL students will have daily contact time with their licensed EL teacher. Student contact time               
(one-on-one or in a small group) will be used for conferring, providing feedback, setting              
individual learning goals, and/or checking on progress. This will be done through Google             
Hangouts or over the phone.  

 

All mainstream teachers will clearly identify how they are providing supports in their distance              
learning for students identified EL. This will be done in lesson plans and materials. These               
supports will address all four domains (i.e., reading, writing, listening and speaking), but             
specifically include plans for scaffolding and providing feedback on student writing and            
speaking, whenever possible. Expectations for student work will be differentiated based on            
proficiency level, grade level and personal differences (e.g., background knowledge, home           
language literacy, interest, individual learning program (IEP), students with limited or           
interrupted formal education (SLIFE) status, etc. 
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Students Experiencing Homelessness or Housing Instability 

Tesfa currently does not have any students identified as meeting this criteria. However, in the               
event that change Tesfa will be prepared to transport students to school and/or to deliver               
materials to a safe location identified as appropriate for the student to continue learning. 

 

Early Learning 

Tesfa does not have a prekindergarten program.  

Assessment 

On March 20, 2020, the Commissioner of Education informed all Minnesota schools that state 
assessments will not occur for the 2019-2020 school year.  

Before and After Care 

Tesfa does not provide before or after school care.  

 

Communication 

Tesfa has implemented several communication protocols and plans for staff members, students 
and families, including: 

● The Executive Director attends regular conference calls with the Commissioner of 
Education 

● The Executive Director maintains daily contact with the Tesfa authorizer, VOA 
● There are frequent updates between the Executive Director and the Tesfa Board Chair 
● Administrative and office staff meetings are held daily at 8:30 a.m. 
● Robo calls to all families with announced changes 
● Website updates 
● Flyers sent home with students  
● Regular updates on the school Facebook Page 

 

Tribal Consideration 

At this time, this component is not applicable to the Tesfa learning community.  

Broadband Access 

Tesfa called and talked with each family about the status of their access to wifi. Two families                 
identified that they did not currently have access. These families were provided detailed             
information as to how they could contact Comcast and receive free wifi for at least 60 days.                 
These families were also provided the mobile phone # of the school executive director and               



asked to contact him directly for assistance in the event they experienced difficulty accessing              
the free wifi through Comcast. 
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Activities 

Tesfa has suspended all in-person school activities, per Emergency Executive Order 20-02. 

Staff 

Tesfa  provided initial training to staff and outlined expectations on March 13th prior to the 
announcement of closure by the governor. . Ongoing planning and preparation took place the 
week of March 16-20. All paraprofessionals were provided with laptops. As distance learning 
commences on March 30th, Tesfa staff members will provide training to students and families as 
needed.  

Funding 

Tesfa financial and payroll processes are in place and operating smoothly. To date, there has               
not been an uptick in suspicious vendors or inquiries.  

Employment and Workforce 

Tesfa is finding, as all Minnesota schools are experiencing, that the guidelines in this area are 
being frequently updated, and we are following changes as they occur.  
 
Prevention Measures 

Tesfa has implemented numerous measures to protect staff, students and others from the 
spread of COVID-19 such as: 

● Staff members that can work from home will be asked to do so, particularly after 
distance learning systems and structures are fully operational 

● Staff members entering the building will be directed to maintain social distancing 
boundaries 

● Custodial staff disinfect all common areas on a daily basis 
● Staff members will disinfect surfaces, door knobs and light switches on a regular basis 
● Disinfectant wipes will be at each copier machine 
● The entire building was deep cleaned March23-27h during Spring Break 
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Appendix A 

 Sample Curriculum Content Outlines 

Kindergarten Content March 30 - April 10 

 

Day Math Plans Day Phonics 
Plans 

Wee
k 

Sight Word 
Plans Day Journals Notes 

1 

8.1a Spin and 
Cover; 8.1b 
Counting by 
2s; 8.1c 
Counting by 2s 1 

Short Vowel 
a 
Beginning 
Sounds 
Short a 
Long a 1 

Can - Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

1 

I can see... All work will be 
packets sent 
home. All 
supplies will be 
sent home 
(manipulatives, 
glue sticks, etc). 
SeeSaw will be 
used to check in 
with student 
work. 

2 

8.1d Counting 
by 2s; 8.1e 
Fluency 
Numbers to 
10; 8.1f 
Fluency 
Numbers to 10 

2 

Short Vowel 
e 
Beginning 
Sounds 
Short e 
Long e 

2 

See- Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

2 

I can hear... QR Codes with 
books to listen 
to/read will be 
sent home. 

3 

8.2a Count by 
2s 
8.2b Fluency 
Numbers to 20 
8.2c Fluency 
Numbers to 20 

3 

Short Vowel i 
Beginning 
Sounds 
Short i 
Long i 

3 

And - Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

3 

In Ms. Abby's 
house, I see.... 

A list of 
education 
websites will be 
sent home as 
alternatives to 
excess screen 
time. 

4 

8.3a Spin and 
Write 
8.3b Counting 
by 5s 
8.3c Fluency 

4 

Short Vowel 
o 
Beginning 
Sounds 
Short o 

4 

It - Sight Word 
Book; Find 
and Color, 
Spelling, 
Writing, 

4 

In my house I 
see... 

 



Numbers to 30 
8.3d Fluency 
Numbers to 30 

Long o Tracing 

5 

8.4a Count by 
5s 
8.4b Classroom 
Inventory 
8.4c Counting 
by 5s 

5 

Short Vowel 
u 
Beginning 
Sounds 
Short u 
Long u 

5 

The - Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

5 

Ms. Abby's 
dog is.... 

 

6 

8.4a Fluency 
Numbers to 40 
8.4b Fluency 
Numbers to 40 6 

Letter a word 
families 

6 

My - Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

6 

I like to eat...  

7 

8.5a Roll and 
Cover 
8.5b Large 
Numbers 
8.5c Counting 
by 10s 
8.5d Fluency 
Numbers to 50 
8.5e Fluency 
Numbers to 50 

7 

Letter e 
word 
families 

7 

Is - Sight Word 
Book; Find 
and Color, 
Spelling, 
Writing, 
Tracing 7 

I can see...  

8 

8.6a Roll and 
Cover 
Numbers 20-29 
8.6b Fluency 
Numbers to 60 
8.6c Fluency 
Numbers to 60 

8 

Letter i word 
families 

8 

Has - Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

8 

I can hear...  

9 

Number Cards 
30-49 
Tens Frames 
Numbers 30-49 
8.7a Fluency 
Numbers to 70 
8.7b Fluency 
Numbers to 70 

9 

Letter o 
word 
families 

9 

Like - Sight 
Word Book; 
Find and 
Color, 
Spelling, 
Writing, 
Tracing 

9 

I can see...  

10 
8.8a Roll, 
Record, Write 
Large Numbers 

10 
Letter u 
word 10 

This- Sight 
Word Book; 
Find and 

10 
I can hear...  



50-81 
Fluency 
numbers to 100 
Fluency 
numbers to 100 

families Color, 
Spelling, 
Writing, 
Tracing 

         

  Notes      

Website Name/App 
Name 

 Most of the 
kindergarten 
websites need only 
a class code - not 
an individual 
password. 

    

Epic      

Lalilo      

Splash Math      

Teach Your Monster 
to Read      

 

 

6th Grade Content Overview March 30 - April 

 

Day Digital Math Curriculum Plans 
No Acess Math 
Plans Day Digital Reading Plans 

1 

Unit 10 Lesson 1 and 
assignment posted to 
Google Classroom 
Khan Academy Assign. 

Unit 10 Lesson 1 
and 
assignment printed. 
Turned in by text? 1 

Article and quiz 
posted to Google 
Classroom Quizlet vocab Read 
chapter 1 
Grammar Slide 3 

2 

Unit 10 Lesson 2 and 
assignment posted to 
Google Classroom 
Khan Academy Assign. 

Unit 10 Lesson 2 
and 
assignment printed. 
Turned in by text? 2 

Article and quiz 
posted to Google 
Classroom Quizlet vocab Read 
chapter 2 
Grammar Slide 4 

3 

Unit 10 Lesson 3 and 
assignment posted to 
Google classroom. 

Unit 10 Lesson 3 
and 
assignment printed. 3 

Read Chapters 3 and 4 
INB Slide 2 
Grammar Slide 5 

4 

Unit 10 Lesson 4 and 
assignment posted to 
Google Classroom. 

Unit 10 Lesson 4 
and 
assignment printed. 4 

Read Chapters 5 and 6 
Chapter Questions 1-6 
INB Slide 3 



5 

Unit 10 Lesson 5.1 and 
assignment posted to 
Google Classroom. 

Unit 10 Lesson 5.1 
and 
assignment printed. 5 

Chapter and Vocab Quiz 
Grammar Slide 6 
INB Slide 4 and 5 

6 

Unit 10 Lesson 5.2 and 
assignment posted to 
Google Classroom. 

Unit 10 Lesson 5.2 
and 
assignment printed. 6 

Read Chapters 7 and 8 
Grammar Slide 7 and 8 

7 

Unit 10 Lesson 6 and 
assignment posted to 
Google Classroom 

Unit 10 Lesson 6 
and 
assignment printed. 7 

Read Chapters 9 and 10 
Grammar Slides 9 and 10 

8 

Unit 10 Lesson 7 and 
assignment posted to 
Google Classroom 

Unit 10 Lesson 7 
and 
assignment printed 8 

Read Chapters 11 and 12 
Grammar Slides 11 and 12 

9 

Unit 10 Lesson 8 and 
assignment posted to 
Google Classroom 

Unit 10 Lesson 8 
and 
assignment printed 9 

Chapters 7-12 Questions 
Grammar Slide 13 

10 
Unit 10 Review posted 
to Google Classroom Unit 10 Review 10 

Chapter 7-12 Quiz 
INB Slides 6-9 

 If Ctd...Unit 11 If ctd...unit 11 11 
Read Chapters 13 and 14 
INB Slides 10 and 11 

 

 


